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INSTRUCTION TO THE LEARNING AGREEMENT FOR TRAINEESHIPS 
BEFORE THE MOBILITY 

(the document shall be sent obligatorily to the foreign enterprise) 
 
Learning Agreement is an agreement which a student signs before leaving with his/ her home university 
and a foreign enterprise with regard to his/ her traineeships programme abroad. The programme is 
established jointly with the traineeships supervisor and signed by him/ her. At the Academy in Wrocław 
the LA is signed by one of the Departmental Coordinators. The list of the Academy’s Departmental 
Coordinators is available here. 
 

1. DATA OF THE STUDENT, THE SENDING INSTITUTION AND THE RECEIVING 
ORGANISATION 

 
At the top of the Learning Agreement it is necessary to fill in the data of the student, the sending 
institution and the receiving organisation. 
 
In the case of the study cycle you should write: 

 Bachelor or equivalent first cycle (EQF level 6); 
 Master or equivalent second cycle (EQF level 7) (including long-cycle Master’s studies); 
 Doctorate or equivalent third cycle (EQF level 8). 

 
In the case of the fields of education you should write the following ISCED codes according to your 
field of study: 

 Art and Design of Ceramics: 0214 
 Art and Design of Glass: 0214 
 Art Mediation: 0288 
 Conservation and Restoration of Works of Art in the field of Conservation and Restoration of 

Ceramics and Glass: 0214 
 Design: 0212 
 Drawing: 0213 
 Graphics: Graphic design: 0211 
 Graphics: Printmaking: 0213 
 Interior Architecture: 0212 
 Media Art: 0211 
 Painting: 0213 
 Sculpture: 0213 
 Stage Design: 0212 

 
You should write the student's name in the heading in the top right-hand corner. 

2. INFORMATION ABOUT THE TRAINEESHIPS 

In addition, three tables must also be completed.  

In Table A, please write the dates of the traineeships, the title of the traineeships (e.g. job title), the 
number of working hours per week, the detailed programme, the anticipated skills acquired and the 
evaluation plan. A great attention should be paid to the detailed programme, which should inform 
about e.g. the tasks of the trainee, the computer programmes the trainee will use, the events the trainee 
will participate in, etc. An example of a correctly completed traineeships programme: 

https://www.asp.wroc.pl/en/department/erasmus
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Additionally, you should specify the language of traineeships and the level of language proficiency. An 
explanation of the language level can be found here.  

In Table B, you should specify whether the traineeships will be considered compulsory (the number of 
ECTS points to be determined individually with the Dean), voluntary (0 ECTS points) or graduate, i.e. 
carried out after graduation (0 ECTS points). 

•%09https:/europass.cedefop.europa.eu/resources/european-language-levels-cefr
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Table B - Sending Institution 

Please use only one of the following three boxes: i  

1. The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to: 

Award … ECTS credits  (or equivalent)ii Give a grade based on:     Traineeship certificate ☒      Final report ☒     Interview ☐    

Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent).  

Record the traineeship in the trainee's Europass Mobility Document: Yes ☐  No ☒ 

2. The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to: 

Award ECTS credits  (or equivalent):  Yes ☐    No 

☒     

 If yes, please indicate the number of credits: …. 

Give a grade: Yes ☒   No ☐   If yes, please indicate if this will be based on:   Traineeship certificate ☒    Final report ☒    Interview ☐    

Record the traineeship in the trainee's Transcript of Records:   Yes ☐   No ☒  

Record the traineeship in the trainee's Diploma Supplement (or equivalent). 

Record the traineeship in the trainee's Europass Mobility Document: Yes ☐   No ☒   

3. The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to: 

Award ECTS credits  (or equivalent):  Yes ☐    No ☒     If yes, please indicate the number of credits: …. 

Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes ☐   No ☒ 

 

1. In the case of the compulsory traineeship in the fields: 
a.  „Award ... ECTS credits  (or equivalent)” you should write the number of ECTS points established 

with the Dean; 
b. Give a grade based on:     Traineeship certificate ☒      Final report ☒     Interview ☐ tick the first two; 
c. Record the traineeship in the trainee's Europass Mobility Document: Yes ☐  No ☒ tick “No”. 

2. In the case of the voluntary traineeship in the fields: 
a. Award ECTS credits  (or equivalent):  Yes ☐    No ☒    tick “No”; 
b. Give a grade: Yes ☒   No ☐ tick “Yes”; 
c. If yes, please indicate if this will be based on:   Traineeship certificate ☒    Final report ☒    Interview ☐    tick the first 

two; 
d. Record the traineeship in the trainee's Transcript of Records:   Yes ☐   No ☒ tick “No”; 
e. Record the traineeship in the trainee's Europass Mobility Document: Yes ☐   No ☒  tick “No”. 

3. In the case of the graduate traineeship in the fields: 
a. Award ECTS credits  (or equivalent):  Yes ☐    No ☒   tick “No”; 
b. Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes ☐   No ☒ tick “No”. 

 
Then you should fill in the information about the insurance. The Academy does not provide insurance 
for students and graduates. If the enterprise does it, please tick “Yes” in the tables, if not, then the 
student must OBLIGATORILY buy insurance himself/ herself (medical, civil liability and accident 
insurance) and in the table he/ she should mark "No": 

The Receiving Organisation/Enterprise will provide an accident insurance to the 

trainee (if not provided by the Sending Institution): Yes ☐ No ☐  
 
 

The accident insurance covers:   

- accidents during travels made for work purposes:    Yes ☐  No ☐    

- accidents on the way to work and back from work:  Yes ☐  No ☐ 

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):  Yes ☐  No ☐ 

 

In addition to the scholarship from the Erasmus+ Programme, the student may receive financial 
support for traineeships from the employer. In this case, please mark it and enter the appropriate 
amount: 

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship:  Yes ☐ No ☐              If yes, amount (EUR/month): ……….. 

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes ☐ No ☐   
If yes, please specify: …. 
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At the end, please delete all: [Please fill in] 
 
Before departure, the student only completes the Before the Mobility section, at the end of which the 
student, the Departmental Coordinator and the traineeship supervisor must sign.  
 
ATTENTION! A foreign enterprise’s stamp is also required on the Learning Agreement. Documents 
without a stamp will not be accepted. 
 
When editing/ printing you should retain headings, document’s name and logo. 
 
If you have any doubts, you should use the guidelines which are placed at the end of the document or 
contact the International Relations and Promotion Department. 

 

 

                                                           

https://www.asp.wroc.pl/en/activity/international-relations-and-promotion-department/erasmus/incoming-students/right-residence

